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Alt Valley Community Trust - Performance Update Form 

 

Staff Member’s 

name/post 

 

 

Manager’s name/post 

 

 

Date 

 

 

 

AGENDA 

 

Comments 

 

Action Plan Details 

(Employee/Manager) 

Managing Performance 

and work updates 

 

 

 

 

 

 

 

 

 

 

Staff Performance and 

Review 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Learning & 

Development 

 

 

 

 

 

 

 

 

 

 

Support   
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Annual Leave/ time off 

in lieu 

 

 

 

 

 

 

 

 

 

 

 

 

Sickness/absence: 

Employee well being: 

 

 

 

 

 

 

 

 

 

 

 

 

 

Employee signature 

 

 

Manager signature 

 

 

Date  

 

 

 

 

Date and time of next Performance Update Meeting:      

 

 


